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Overview

• Request for class

• Student courses

Presentation Outline

• How to submit a request for a 
class

• Student courses

• Viewing the gradebook

• Mark classroom presentation 
completed

• Review Exam answers and 
Mark Remediation

• View Student Qualification 
certificates

Walk Throughs
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Train-the-Trainer Course
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This process will be available in the TTT course and Trainer 
Resources

• Step 1: Go to the TTT course or Trainer Resources

• Step 2: Look for Trainer Resources

• When the TTT Certificate is marked completed, 
then the ‘Request will become available.

How to submit a New Student or Practicum 
Observer Class Request

Please Note: Trainers certified in the old system will 
have to access the class request in the Trainer 
Resources course.

https://medadmin.myodp.org/course/view.php?id=4
https://medadmin.myodp.org/course/view.php?id=5
https://medadmin.myodp.org/course/view.php?id=5
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Step 3: Click on ‘Answer the Questions…”

Complete and submit the request

Step 4: Answer the questions and submit 
your answers

Please allow 2 business days for your class to 
be created.
You will receive an e-mail once your class has 
been created with instructions on how your 
students should access the course.
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Student Courses
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Step 1: From your trainer dashboard, select a course:

Accessing the student course
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Viewing the gradebook

• Click on the 
Grades link 
under 
Administration 
on the left side 
control panel

• Choose the 
group (class) 
you want to 
view grades for, 
and then you 
will see all your 
students and 
their grades
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• Click on the
Classroom 
Presentation 
Completed link

• Choose the group 
(class) you are
grading for and click
Grade

Mark Classroom Presentation Completed
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• Search for the student in 
Change user and select 
them in the dropdown

• Enter a 1 in the Grade
field

• Click on Save changes

• You can click on the
arrows in the right corner 
to change students or 
search for each user in 
the Change user field

Mark Classroom Presentation Grade
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1. Click on the exam 
you wish to 
review for the 
student

2. Click on the 
Attempts link on 
the next page

3. Click on Review 
attempt for the 
student you wish 
to review the 
answers of

Review Exam Answers

1. 2.

3.
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Review Exam Answers (cont.)

• You can view each question the student got wrong in the quiz navigation.
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Mark Remediation Completed

• Click on the 
Remediation 
Completed link

• Choose the 
group (class) you 
are grading for 
and click Grade
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Mark Remediation Completed (cont.)

• Search for the student in 
Change user and select them 
in the dropdown

• Enter a 1 in the Grade field

• Click on Save changes

• You can click on the arrows in 
the right corner to change 
students or search for each 
user in the Change user field
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View Student Qualification Certificates

• Click on Acknowledgement of 
Qualification

• Click on Group (class) you
wish to see the Qualification
certificates for and then click 
on View # issued certificates

• You will see all the users in
the group that have received
the Acknowledgement of 
Qualification
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Thank You

This concludes our training presentation

Open Discussion  


