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Initial Qualification Process for Adult Autism Waiver (AAW) 

Provider Applicants 

ODP Announcement 25-074 

AUDIENCE: 

Entities interested in becoming enrolled providers under the Office of Developmental 

Programs’ (ODP) AAW 

PURPOSE: 

To communicate the updated process for ODP’s Bureau of Supports for Autism 

and Special Populations (BSASP) to initially qualify new provider applicants for the AAW 

effective 08/01/2025. 

DISCUSSION: 

Pursuant to 55 Pa. Code §6100.82 (relating to enrollment documentation) and the 

service qualification requirements specified in Appendix C of the AAW to become a 

qualified provider, applicants must: 

• First complete the ODP Provider Applicant Orientation (PAO) training presession 

modules, then 

• Complete the ODP Provider Application for Initial Qualification/Enrollment for 

the AAW, and finally 

• Submit all required provider qualification documentation designated for new 
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provider applicants. 

ODP PROVIDER APPLICANT ORIENTATION (PAO)TRAINING PRESESSION MODULES 

The first step to beginning the AAW provider qualification process is for the Chief Executive 

Officer (CEO) of the provider applicant to successfully complete the ODP PAO training 

presession modules. Upon completion of each module, the CEO must pass each 

module quiz successfully. Note: This is different from ODP’s Consolidated, Community 

Living and Person/Family Directed Support (P/FDS) waiver application which require a 

full day face to face PAO session in addition to the successful completion of all 

presession modules. 

The CEO must first register for an account on MyODP prior to accessing the PAO 

presession modules accessible here:  

Provider Applicant Orientation - Pre-Session Modules 

ODP PROVIDER APPLICATION FOR INITIAL QUALIFICATION/ENROLLMENT FOR THE AAW  

New provider applicants for the AAW must review all source documents available on 

the Prospective AAW Provider Information and Resources page. The link to which 

will be provided upon the provider applicant’s completion of the PAO presession 

modules. 

If the provider applicant intends to proceed with the initial qualification process for 

AAW after reviewing all of the information and resources, the provider applicant 

should complete the “ODP Provider Application for Initial Qualification/Enrollment for 

the AAW” using the QuestionPro link provided on the Prospective AAW Provider 

Information and Resources page. 

https://www.myodp.org/course/view.php?id=1563
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Following the application completion, the ODP BSASP Provider Enrollment Team will 

reach out to the contact email provided in the application following review of the 

applicant’s responses to initiate the next steps. Provider applicants can expect to 

wait up to 30 calendar days to allow sufficient time for the ODP BSASP Provider 

Enrollment Team to review the responses. 

Prospective provider applicants should not complete the “ODP Provider Application 

for Initial Qualification/Enrollment for the AAW” before they complete the PAO 

presession modules. Any submissions sent before the completion of the PAO 

presession modules will not be reviewed by the ODP BSASP Provider Enrollment 

Team. 

AAW QUALIFICATION DOCUMENTATION 

Once the ODP BSASP Provider Enrollment Team initiates contact, the provider 

applicant will be asked to complete the “ODP AAW Checklist for Enrolling 

Providers.” While completing the checklist, the provider applicant shall ensure that 

all policies, procedures, and processes, are aligned with ODP requirements. Links to 

source documents are available in the checklist. The ODP BSASP Provider Enrollment 

Team will validate the documentation that provider applicants submit with the 

completed “ODP AAW Provider Checklist for Enrolling Providers.” 

Along with the checklist and supporting documentation for the service specialty the 

provider applicant intends to render, new provider applicants must also complete the 

ODP AAW Provider Qualification Form DP 1088 and the Provider Qualification 

Documentation Record (PQDR). 

PROCESS FOR SUBMITTING AAW PROVIDER APPLICANT QUALIFICATION 

https://palms-awss3-repository.s3.us-west-2.amazonaws.com/Communications/ODP/2024/DP+1088-ODP+Provider+Qualification+Form-Adult+Autism+Waiver.pdf
https://www.myodp.org/mod/url/view.php?id=31066
https://www.myodp.org/mod/url/view.php?id=31066
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DOCUMENTATION 

Provider applicants must send the following completed information to the ODP 

BSASP Provider Enrollment Team electronically within 30 calendar days of the date on 

the ODP-BSASP Provider Enrollment Team’s emailed instructions: 

• ODP AAW Provider Qualification Form DP 1088; 

• “ODP AAW Checklist for Enrolling Providers” and agency-specific policies, 

procedures and supporting documentation consistent with guidelines; and 

• Provider Qualification Documentation Record (PQDR) with required supporting 

documentation as indicated based on service specialties. 

Provider applicants will receive an email to confirm receipt of the documentation from 

the BSASP Provider Enrollment Team. 

The ODP BSASP Provider Enrollment Team will review the responses on the “ODP 

AAW Checklist for Enrolling Providers” as well as the documentation received 

from the applicant to validate the documentation. The PQDR, the DP 1088 and 

supporting documentation will also be verified to ensure that the provider 

applicant meets all qualification requirements. 

If the provider applicant does not submit the documents to the ODP BSASP 

Provider Enrollment Team within 30 days of the date on the ODP BSASP 

Provider Enrollment Team’s emailed instructions, the organization will be 

considered Not Qualified and the application will be denied. A formal denial 

letter will be issued. 
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NOTE: Provider applicants may retake the PAO presession 

modules, but no earlier than 365 days from the date of the 

issued denial letter. 

If the submitted documentation does not meet ODP standards, the provider 

applicant will be notified by the ODP BSASP Provider Enrollment Team. The 

applicant then has 15 calendar days to submit any missing or corrected documents 

to the ODP BSASP Provider Enrollment Team. 

The ODP BSASP Provider Enrollment Team will determine whether the applicant is 

approved or not approved and will respond to the provider applicant 

accordingly: 

• APPROVED: If the checklist and documents received are approved, the 

Provider will be determined “Qualified”. The provider will receive the 

approved DP1088 via email. 

• NOT APPROVED: If the tool and documents are not sufficient, or not 

submitted timely the provider will be determined “Not Qualified.” The 

provider will receive notification via email. 

Note: Provider applicants who are determined “Not Qualified” may not retake 

the PAO presession modules or reapply until at least 365 days have passed 

from the date of the determination. For example, if the notification is dated 

May 1, 2024, and the applicant failed to qualify the applicant will need to wait 

until no earlier than May 1, 2025, to complete the presession modules again. 
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FOLLOWING ODP’S APPROVAL OF PROVIDER QUALIFICATION 

Once the provider has been approved by the BSASP Enrollment Team, the 

provider will then need to complete The ODP Provider Agreement and submit it 

to the ODP Provider Agreement Resource account along with their approved 

AAW Provider Qualification Form DP 1088. The ODP Provider Enrollment Team 

will review the agreement and either “Approve” or return for corrections. 

PROMISE ENROLLMENT 

New provider applicants of waiver services are required to successfully 

complete the qualification process for new AAW provider applicants prior to 

accessing the PA Department of Human Services' (DHS) Medical Assistance 

(MA) Program Online Provider Enrollment Application System for PROMISe® 

enrollment. 

New provider applicants should not submit any documentation to the MA 

Program Online Enrollment Application System until they have been approved 

by ODP. 

Failure to submit the PROMISe® enrollment application within the 60-day timeframe 

will invalidate the DP 1088 and render the initial qualification no longer valid. 

NOTE: New providers must complete the Quality Assessment and 

Improvement process and undergo requalification in the fiscal year 

immediately following their initial qualification. As a result, they are 

required to submit the PROMISe® enrollment application for their first 

service location within 60 days of receiving the approved DP 1088 from 

the ODP BSASP Provider Enrollment Team. 

https://www.hcsis.state.pa.us/hcsis-ssd/custom/ODP_Provider_Agreement.pdf
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HCSIS REGISTRATION AND SERVICE OFFERINGS 

Once the submitted enrollment application is approved and processed, the 

provider will receive an automatically generated letter from the Office of Medical 

Assistance Program (OMAP) confirming site enrollment details. The BSASP 

Provider Enrollment Team adds and authorizes services in HCSIS for the provider 

based on the date of PROMISe enrollment. 

The ODP BSASP Provider Enrollment Team will contact the provider via email with 

instructions requesting the contact information for their Business Partner 

Administrator (BP Admin). The BSASP Provider Enrollment Team will contact the 

HCSIS Help Desk to assign the BP Admin the ODP BSASP role. The provider will 

receive notification from the Help Desk that the BP Admin has the ODP BSASP role. 

REFERRALS 

Supports Coordination Organizations (SCOs) access provider information through 

the AAW Supports and Services Directory (SSD). 

Providers may receive referrals from SCOs when an individual needs a service that 

matches the provider’s approved offerings. The ODP BSASP Provider Enrollment 

Team does not send referrals to a provider, nor can they provide information on 

county or regional needs. Providers can contact SCOs to inform them of their 

qualification and enrollment status as well as the county(s) they serve. 


